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HUONG DAN NQP PON THU

4 Quy trinh nop don

- Buwdc 1. Bang nhap vao link: http://www.pdt-medvnu.info/
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TUYEN SINH

VAN PHONG e-OFFICE
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- | Dang nhap thanh vién

HOI DAP TUYEN SINH

-
Tén Tai Khoan: [student
Password: [ ..........
Pang nhap
[Z) Nné @ang nhap
Lay mat khau

- Bwéc 2. Vao trang Nop Don.
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TRANG CHU KHOA Y TUYEN SINH

VAN PHONG e-OFFICE

Ban vui long chon don thw

« DON DE NGHI MIEN, GIAM HOC PHI

HOI DAP TUYEN SINH

Q = e Nguyenstudem- o ©

PAO TAO

E Danh sach mén hoc

3 CONG KHALI

DAO TAO

3 CONG KHAI

NOP DON

1§ on ddndp

e .
& Danh muc don ’

«  GIAY DE NGHI

o GIAY XAC NHAN

«  PHIEU THONG TIN NGOAI TRU

o PHIEU DANG KY HOAN THI

«  PHIEU DE NGHI CAP BANG DIEM

o PHIEU DANG KY & NGOAI TRU

Q 1 a @



http://www.pdt-medvnu.info/

- Bwéc 3. Chon don thu can nop tir danh sach
Vi du ban chon "BPON BPE NGHI MIEN, GIAM HOC PHI":
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TRANG CHU KHOA Y TUYEN SINH HOI DAP TUYEN SINH DAO TAO 3 CONG KHAI

VAN PHONG e-OFFICE

E Danh sach mén hoc & Don a3 nop J§ Danh muc don

DON DE NGHI MIEN, GIAM HOC PHi

Ngay, thang, ndm sinh [ddimmiyyyy \
Lop [Xin dién Iop

Khéa [Xin dién khéa |
Khoa [Xin dién khoa |
Thudc déi twong |ghi r6 d6i twong dwoc quy dinh \

- Bwéc 4. Bién thong tin can thiét vao cac hop van ban. Sau d6 nhip vao nut "Xem trudc”.

Noi sinh (Cao Lanh

Ngay nép don o8 |
Thang nép don 112

Nam nép don 2018

() [
i

PHULUCIV, )
) DON DE NGHI MIEN, GIAM HOC PHI
(Kém theo Théng tu lién tich s 09/2016/TTLT-BGDDT-BTC-BLDTBXH ngiy 30 thing 3 ndm 2016 ciia Lién Bé Gido duc va
Dao tao, BS Tai chinh va Bé Lao ddng-Thuong binh va X3 hé1)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

PON DE NGHI MIEN, GIAM HQC PHI 5




- Bwéc 5. Kiém tra ban in ra bang cach nhap vao nat "In tai liéu".

: — o
Print ! 5
Total: 2 sheets of paper
ﬁ Soncel PHY LUCIV
DON DE NGHI MIEN, GIAM HOC PHI

(Kém theo Thoag tu Iién tich 56 092016/ TTLT-BGDDT-BTC-BLDTBXH ngdy 30 thing 3
ndm 2016 cia Lién BS Gido duc vi Do 120, BS Tai chinh va B Lao dong-Thuong binh vi Xa

r i hoi)
Destination 1| Microsoft XPS Docume...
K CONG HOA XA HOL CHU NGHIA VIET NAM
Change... | Bic lip — Ty do - Hanh phic
DON DE NGH X, GIAM HOC PHI
(Ding cho ho sinh, sinh vién dang hoc tai cde co 36 gido duc nghé nghiép v gido due dai ho
Pages . Al cdng ldp)
Kinh gui: Khoa Y Dai hoe Qude gia Thanh phd H Chi Minh
eg.1-5,811-13
Téi tén 1d Nguyen Stdent
Ngiy, thing, nim sinh: 08/112018
Layout Portrait b Noi sinh: Cao Link
Lop: Duex 1 Khoa' Hai Khoa: Phiu thisit
Ma sb sinh vién: 141414141414
Calor Color v Thude dbi tuong (zhi 10 dbi twong diroc quy dinh tai Nehi dinh 86/201S/ND-CP): Con thusmg
binh liét si

D3 duge buong ché 4o min giam hoe phi (ghi 3 én co s ¢ duoe huong ché 4o midn gidm
hoe phi, edp hoc va wrinh 40 ddo txo): Tp HCM

Cain cir vio Nghi dinh 36 86/201SND-CP ciia Chinh phi, 15i Lim don ndy d& nghi duoe Nhd
truong xem xét dé duoe mila, gidm hoc phi theo quy dinh.

4+ More settings

XAC NHAN CUA KHOA Y Thinh phd Hé Chi Mink, ngiy 08 thing 12 nim
[ { KHOA 2018

Print using system dialog... (Ctri+Shift+P)
NG DT&CTSV Nguriri lam dom

- Budc 6. Sau khi d3 chéc chan riang thdng tin duoc nhap 13 dung, hiy nhip nat "Nop don"
va xac nhan yéu cau cua ban.

Ban ¢ chac chan théng tin trong don 14 chinh
xac?

\76Hé7| [ Cinxemiai |




E Danh sach mén hoc & 9on 3 nép J§ Danh muc don

Message: Kndi tao don thanh cong.
Note: Mgt email G3 Guoc gui ocho ban Xem thu muc The réc néu ban khéng tim thdy email ndy trén Hop thy 6én cia ban

DON DE NGHI MIEN, GIAM HOC PHi

PHULUCIV )
) DON DE NGHI MIEN, GIAM HOC PHI
(Kém theo Thong tu lién tich s6 09/2016/TTLT-BGDDT-BTC-BLDTBXH ngay 30 thing 3 ndm 2016 ctia Lién B4 Gido duc va
Dao tao. B Tai chinh va Bo Lao dong-Thurong binh va X3 hoi)

CONG HOA XA HOI CHU NGHIA VIET NAM

DON DE NGHI MIEN, GIAM HOC PHI -

- Bwéc 7. Kiém tra hop mail cia ban dé xem théng tin xac nhan nop don.

[~ Forward | &9 Forward as Attachment | ™ Reply | ¢l ReplyAll | ] MessageList || & Unread | i Delete @B

Subject: Xac nhan da nhan don

From: H& tro sinh vién <noreply@pdt-medvnu.info>

Date: Fri, December 7, 2018 6:39 pm

To: "Nguyen Student” <student@pdt-medvnu.info>

Priority: Normal

Options: View Full Header | \iew Printable \ersion | Download this as a file | Add to Address Book | View Message Details | View as plain text

Chao Nguyen Student,
B6 phan H6 tro sinh vién Khoa Y da nhan don cla ban. Ching t6i sé théng bao sau khi giai quyét don xong. Xem chi tiét tai day.
Tréan trong.

B6 phan Hé tros sinh vién Khoa Y
Phong BT & CTSV

Luw y: Ban khéng cén tra 167 email nay.

Move to: INBOX v Move rev | | Delete & Next

Luu y: Email dugc gui tir chuong trinh 1a email ty dong. Hay xem k¥ noi dung email va
vao xem chi tiét don ctia minh bén duéi.



Bwéc 8. Vao muc "Pon di nép" dé xem danh sach don di nop.

TRANG CHU KHOA Y TUYEN SINH HOI DAP TUYEN SINH DAO TAO 3 CONG KHAI NOP DON

VAN PHONG e-OFFICE

E.: Danh sach mén hoc I& Don dandp ‘ J& Danh muc don

Tén mau don

DON DE NGHI MIEN, GIAM HOC PHI 07/12/2018 9:39 D3 nhan don LA

DON CHUYEN NGANH HOC 17/11/2018 7:54 Dang X If & @
DON CHUYEN NGANH HCC 17/11/2018 7:51 D3 nhan don & @
DON XIN CHUYEN RA KHOI KY TUC XA 13/11/2018 9:3 D3 nhan don CARE
DON CHUYEN NGANH HOC 05/11/2018 17:12 D3 nhan don CANEA
GIAY XAC NHAN 05/11/2018 16:6 D3 nhan don CANE
DON XIN CHUYEN RA KHOI KY TUC XA 04/11/2018 11:39 Bi tir chdi CANE
DON BE NGHI HO TRO CHI PHI HOC TARP 1711212017 13:37 D3 nhan don & @z

Budéc 9. Nhip vao nit bén cot "Cong cu" dé vao xem thong tin chi tiét don

E Danh sach mén hoc & 2on da ndp J§ Danh muc don

NOI DUNG DON THU

Ngay nhan don Tén sinh vién Trang thai don

DON BE NGHI MIEN, GIAM HOC PHi 07/12/2018 9:39 student Nguyen Student D3 nhan don

In tai liéu

PHULUC IV .
DON DE NGHI MIEN, GIAM HOC PHI
(Kém theo Théng ti lién tich s6 09/2016/ TTLT-BGDDT-BTC-BLDTBXH ngay 30 thing 3 nam 2016 cta Lién B6 Gido duc va
Dao tao. Bo Tai chinh va B6 Lao dong-Thurong binh va Xa hoi)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phiic

DON DE NGHI MIEN, GIAM HQC PHI L




Budéc 10. Sinh vién c6 thé xem trang thai don cua minh qua cot "Trang thai don" va nhén
tin trd chuyén véi chuyén vién phu trach théng qua "Kiém tra tin nhan".

[ES Danh sich mén hoc I& pon dandp ‘ J§ Danh muc don

Kiém tra tin nhan e

DON B NGHI MIEN, GIAM HOC PHI 07/12/2018 9:39 student Nguyen Student @

NOI DUNG DON THU

Ngay nhan don

PHULUCIV. .
) DON DE NGHI MIEN, GIAM HOC PHI
(Kém theo Thong t lién tich 6 09/2016/ TTLT-BGDDT-BTC-BLDTBXH ngay 30 thang 3 nam 2016 cua Lién Bo Gido duc va
Dao tao, B Tai chinh va B6 Lao déng-Thuong binh va Xa hoi)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phiic

Luu ¥: Hop "Kiém tra tin nhan" chi hién ra khi chuyén vién phu trach da kiém duyét xong
va chip nhan don cua ban.

Buéc 11. Kiém tra tin nhin va giri tin nhan

E.: Danh sach mén hoc 1§ ©on da ndp J& Danh muc don

Kiém tra tin nhan (=)

Tiéu aé: [Tiéu dé tin nhan

[NGi dung tin nhan

NGi dung: !

Tap tin dinh kém: iiéhoose File | No file chosen

B

Ngwoi giri Tiéu dé Noi dung Tap tin dinh kem Ngay khoi tao

SSHead Xac nhan @& nghi hoc vu ID3 xac nhan @& nghi hoc vu thanh cong. 07/12/2018 10:33

Nguyen Student D& nghi hoc vu Gri G& nghi hoc vu thanh cong. 07/12/2018 9:39




Noi dung céc tin nhan trude d6 sé& hién trong bang tin nhan.
Dé guri tin nhan moi dén gido vién, nhap "Tiéu dé tin nhan" va "Noi dung tin nhan".
Pé giri kém tap tin tu chon, nhap "Choose File" dé dinh kém tap tin.

Tiéu de: Yéu cau xem lai don

1ai.|

Noi dung:

Tap tin dinh kém: Choose File | New require...auDon.docx

Nhap nGt Gui dé gui tin nhan méi. Va nhap nit "DPéng cira $6" dé dong cira so6 tin nhan.

Buwéc 12. Sau khi tin nhin duoc guri di, s& duoc gui tdi email chuyén vién phu trach phu
trach va luu lai trong lich st hoi thoai. Vi du:

Nguecri guri Tiéu de Noi dung Tap tin dinh kém Ngay khi tao
SSHead Xac nhan @& nghi hoc vu D3 xac nhan @& nghi hoe vu thanh céna. 07/12/2018 10:33
Naguyen Student D& nahi hoc vu Giri @& nghi hoe vu thanh céna. 07/12/2018 9:39
Ie H Y A 5 ’, 5 ~ 7 rr 1N NN 9 Al I'e .
- Bwdc 13. Sau khi hoan tat xtr 1y, don cua ban sé c0 trang thai 1a "bBa xu ly". Vi du:
Nguecri g i Tiéu de Noi dung Tap tin dinh kém Ngay khéi tao
SSHead Xac nhan @& nghi hoc vu D3 xac nhdn d& nghi hee vu thanh cdng. 07/12/2013 10:33
Nguyen Student D& nghi hoc vu Giri @& nghi hoc vu thanh céng. 07/12/2018 9:3%

Luu ¥: Sinh vién c6 thé ty Kiém tra trang thai don ctia minh bang email.

~: Forward @& Forward as Attachment " Reply |l Reply All 3] Message List 2| Unread |4 Delete
Subject: P2 x ly don

From: Hé tro' sinh vién <noreply@pdt-medvnu.info>

Date: Fri, December 7, 2018 9:12 pm

To: "Nguyen Student” <student@pdt-medvnu.info>

Priority: Normal

Options: View Full Header | \iiew Printable \ersion | Download this as a file | Add to Address Book | \View Message Details | View as plain text

Chao Nguyen Student
B6 phan HG tro' sinh vién Khoa Y da xt¥ Iy xong don ctia ban. M&i ban d@én phong BT & CTSV d& nhan két qua. Xem chi tiét tai day.

Tran trong.

B6 phéan Hé tro sinh vién Khoa Y
Phong DT & CTSV

Luu y- Ban khong cén trd 16 email nay.

Move to: INBOX v Move

- Budc 14. Hoan tat quy trinh. Sinh vién dén tryc tiép phong Cong tac sinh vién nhan ban
cting hozc giri d&& nghi dén email: ctsv.hotro@medvnu.edu.vn dé nhan file mém.



mailto:ctsv.hotro@medvnu.edu.vn

PHU LUC
+ Cac loai don thw do phong Cong tac sinh vién phu trach xi ly

STT LOAI PON THU MUC PICH SU DUNG

1 | Gidy xac nhan B6 sung ho so nghia vu quan su, ho so
hoc bong, ho so mién trir gia canh, xac
nhan diém rén luyén.

2 | Giay xé4c nhan vay vén B6 sung ho so vay von ngan hang chinh
sdch ¢ dia phuong.

3 | Giay x&c nhan che d¢ uvu dai B6 sung ho so hudong ché do wu dai.

4 | Pon dé nghi mién, giam hoc phi | B6 sung ho so xét mién, giam hoc phi.

5 | bon dang ky ¢ Ky tlc xa bang ky ¢ Ky tuc xa.

6 | Pon xin chuyén ra khoi Ky tic xa | Chuyén ra khoi Ky tlc xa.




